EXECUTIVE DIRECTOR 
The Executive Director shall be responsible for the day-to-day operation of the Council and shall receive direction from the formal action taken by the Council. The Executive Director sets the agenda of the Council Meeting in consultation with the Chair.  The Executive Director is evaluated in the areas of Liaison activity, Training, and Administrative oversight of APAAC.

Legislative Liaison Activity
Although the Staff Attorney is the Designated Public Lobbyist, the Executive Director shall also be a registered lobbyist for the Council, and shall maintain a presence at the legislature, in addition to keeping abreast of legislative issues.  
Training Coordinator
· Plans, schedules, coordinates, monitors, and/or conducts training, and education programs to meet the CLE and issue needs of county, state, and municipal prosecutors.  Plans and coordinates APAAC sponsored and co-sponsored training events.

Provides sufficient training, including meeting CLE requirements, and advances the education and training of prosecutors and their staffs.

Administrative Oversight
· Fiscal - Exercises sound fiscal control and management of Council monies.

· Administrative Oversight - Provides appropriate administrative oversight of responsibilities attendant to the role of Executive Director

· Oversees day-to-day operations of APAAC, assures appropriate customer service, and facilitates the distribution of information important to Council Members.
