TOWN OF PARADISE VALLEY

6401 E. Lincoln Drive

Paradise Valley AZ  85253

(480) 348-3691 Telephone     (480) 596-3790   Fax

June 4, 2015
REQUEST FOR QUALIFICATIONS
CONTRACT PROSECUTOR SERVICES

The Town of Paradise Valley is seeking qualified professional to contract with the Town for the provision of prosecutorial services for prosecution of criminal traffic violations, Town Code violations, and misdemeanor cases in the Paradise Valley Municipal Court.  

Responses shall include qualifications and experience of the offeror, hours of availability, and a suggested scope of work and fee structure (whether on an hourly or a monthly retainer basis, or either, all of which is subject to negotiation between the Town and the offeror).  One copy of the response shall be submitted no later than 5:00 p.m. on June 24, 2015 to Andrew Miller, Town Attorney, 6401 E. Lincoln Drive, Paradise Valley, AZ  85253.
INFORMATION FOR RESPONDENTS
The Town reserves the right, as the interests of the Town may require, to reject any response, to waive any informality in response received, and to accept, increase, reduce and negotiate the services and compensation offered.  The respondent(s) selected will be expected to execute an Agreement for the services to be provided, said agreement may be subject to approval by the Town Council.

SCOPE OF WORK

The respondent(s) shall provide prosecutorial services under the general direction of the Town Attorney in the Town's Municipal Court.  Services shall include prosecution of the following types of offenses beginning on or before July 28, 2015, on a case by case, hourly, retainer or other basis of assignment and compensation as proposed by the offeror(s) and agreed to by the Town:

· Misdemeanor offenses under State Law and the Paradise Valley Town Code



   (including felony 6 offenses prosecuted as misdemeanors)

· Criminal traffic violations  other than violations of ARS §28-701.02 (except on rare occasions when an attorney is requested for an ARS §28-701.02 offense)
· Juvenile proceedings in the Municipal Court pursuant to ARS § 8-232 (other than civil traffic)
· Town Code Violations
MINIMUM QUALIFICATIONS
The respondent(s) or any attorney employed by respondent(s) who will perform services herein shall be a member in good standing of the Arizona State Bar and shall have at least two (2) years' experience prosecuting misdemeanor cases in Arizona. 

BIOGRAPHICAL INFORMATION AND REFERENCES
The following information shall be provided by the respondent(s) for any attorney who will perform services herein:


1. 
Three professional references (lawyers or judges)


2.
States in which admitted to practice and dates of admission


3.
Law degree, school and date


4.
Office location(s)


5.
Description of Practice and Experience


6.
Courts before which appearances have been made in the last two years and general

description and number of cases in each


7.
Specific DUI experience and dates


8.
Specific experience with municipal code enforcement and dates


9.
Statement of any suspension or other discipline for professional misconduct
10.
Availability of a back-up prosecutor or partner in instances where sickness, conflicts, of interest or other reasons create a need for a back-up
STANDARD TERMS AND CONDITIONS

The Agreement to be executed for professional services will contain standard terms and conditions related to Insurance, Indemnification, Independent Contractor status, Compliance with Laws, Assignment and Transfer, Nondiscrimination, Conflict of Interest, Records and Audits.  A sample contract can be obtained in advance of the response date by contacting Andrew Miller, Town Attorney, 6401 E. Lincoln Drive, Paradise Valley, AZ  85253.
GENERAL INFORMATION ON THE COURT AND CASES

The Paradise Valley Municipal Court is open to the public from 7:00 am to 6:00 pm Monday through Thursday.  Pre-trials are typically scheduled on Tuesdays from 8:00 am to approximately 12:00 noon.   Criminal trials are typically scheduled for Thursday afternoons, with occasional civil trials (average has been 7 to 8 per year) on Mondays or Wednesdays.
The Court has a Court Administrator, a Court Clerk/Supervisor and 3 deputy clerks.  The bench consists of a presiding judge and associate presiding judge, and approximately six magistrates, all of whom are town residents and volunteer their judicial services to the Court.

The Town has one Town Attorney who either handles or supervises all civil and criminal matters for the Town. The Town Attorney will retain oversight for prosecution services, appearances for civil cases before the Municipal Court, overall coordination, and prosecution of criminal cases as may be agreed.  A full time legal assistant and paralegal currently support criminal and civil functions of the office, including:

· preparing and responding to discovery

· preparing plea agreements per offer extended by Contractor

· conveying plea offers to defense attorneys as instructed by Contractor

· drafting pretrial motions and responses (i.e. Motions to Dismiss, Motions to Suppress Evidence, Motions to Compel, Motions to Continue, etc.)

· preparing  Summons as necessary and arrange for process service

· handling victim notification and contact regarding court appearances and restitution issues

· handling contact with Paradise Valley police officers regarding evidentiary and testimonial issues

· coordinating with Redflex regarding photo enforcement hearings 
· drafting long form complaints
The annual volume of both pre-trial and trial work, based on the prior 12 calendar months, is estimated at 390 cases per year, approximately 8 cases per week, although there is some overlap in these numbers for pretrial cases (primarily DUIs) that are continued several times before eventual disposition.  Past experience has resulted in about 6 trials per year, with about 1 to 2 of those being DUI trials).  The types of cases include criminal traffic (reckless driving, DUI, suspended license) and criminal statute (excluding FTAs and warrants) and Town Code violations, both civil and misdemeanor (primarily civil).  Misdemeanors other than criminal traffic include disorderly conduct, disturbing the peace, assault, domestic violence, theft, trespass, criminal damage, animal complaints, building and zoning code offenses, state contractor offenses, noise complaints, telephone harassment, weapons violations, alcohol and drug offenses, orders of protection violations, and a few other minor offenses.  
ADDITIONAL INFORMATION AND REQUESTS FOR CLARIFICATION
Respondent(s) who are interested in submitting a response and who desire more information on the types of cases and trials can contact Nancy James at (480) 348-3608 to obtain a copy of a detailed summary for a typical yearly prosecutor docket in Paradise Valley.  Any questions regarding the RFQ should be made in writing to Andrew Miller, Town Attorney, 6401 E. Lincoln Drive, Paradise Valley, AZ  85253.
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