Arizona Prosecuting Attorneys' Advisory Council
Nomination Criteria

Arizona Legal Assistant of the Year Award 

DESCRIPTION:
This award is designed to recognize the extraordinary efforts and achievement of a legal assistant within an Arizona prosecution office. Eligible nominees include all full time legal assistants in a municipal, county attorney, or attorney general prosecution office.

CRITERIA:

This award will be given annually at the APAAC Legal Assistant Conference to one legal assistant within an Arizona prosecution office who has demonstrated outstanding and exceptional performance.  This award could be given for one specific case, or for a series of outstanding accomplishments in the past fiscal year which demonstrate the individual’s exceptional dedication and contributions toward achieving the goals of the prosecution office. Nominations should be submitted by the chief prosecutor for the office or their designee, and should be limited to one nomination per office.
1. Full name, title, email address, office address and phone number of the chief prosecutor (or their designee) nominating the individual legal assistant for this award.

2. Name of the legal assistant being nominated.  Provide a complete listing of the individual’s name, title/position, agency, email address, office address, and their phone and fax numbers. 

3. Written justification as it relates to the criteria at the top of this page.  Please provide an explanation of the nominee’s specific work-related accomplishments in the preceding fiscal year, including how the nominee’s work was outstanding and exceptional. This justification should be no longer than 750 words in length.
4. A brief summary, not to exceed 150 words in length, of the nominated legal assistant’s accomplishments.  This summary will be printed and distributed at the Legal Assistant Conference.  Please note that the summary will be printed exactly as you submit it.  Therefore, please submit it in narrative form and be sure it does not exceed 150 words.
5. A recent head-shot photo of the nominated legal assistant.  This photo will be printed with the summary of the individual’s nomination.
Please return the nomination to APAAC by 5:00 p.m. on October 10, 2012, via e-mail to elizabeth.iniguez@apaac.az.gov, or FAX by the same deadline to (602) 274-4215 (pictures must be sent electronically).
Arizona Prosecuting Attorneys' Advisory Council

Nomination Form

2012 Arizona LEGAL ASSISTANT of the Year Award 
I nominate the following prosecutor for the Arizona LEGAL ASSISTANT of the Year.
	Name of Nominee:
	

	Title of Nominee:
	


	Prosecution Office: 
	


	Length of time working in the office: 
	


	Address:
	


	Telephone:
	
	
	Fax:
	

	Nominee’s E-mail:
	


Nominated by: 
	Nominator’s Name:
	

	Title:
	


	Agency/Organization:
	


	Address:
	


	Telephone:
	
	Fax:
	

	Nominator’s E-mail:
	


	Nominator’s Signature:
	

	Date:
	


